
 
PUBLIC INFORMATION OFFICER 

 
• Participate as a voting member on the Executive Board. 
• Request, receive, and compile information from the institutional learning resource 

centers, libraries, audiovisual production units, and learning laboratories for transmission 
to public news outlets. 

• Write news releases and transmit them to appropriate public news outlets. 
• Participate as a voting member for the Executive Board. 
• Perform any tasks assigned by the President. 
 


